
	The Insolvency Practitioners Association (the ‘Association’)
Company No. 1151132, Registered Office: Bourner Bullock, 114 St Martin’s Lane, Covent Garden, London, WC2N 4BE

Notice of Annual General Meeting

Notice is hereby given that the fiftieth Annual General Meeting of The Insolvency Practitioners Association (the Association) will be held at the Insolvency Practitioners Association offices at 
46 New Broad Street, London, EC2M 1JH at 11 am to transact the following business: 
1 To receive and adopt the Report of the Board and the Financial Statements of the Association for the year ended 31 December 2023.
2 To delegate the appointment of auditors to the Board.
3 To receive the result of the ballot for the election of members of the Board.
4 To transact any other business, which may properly be transacted at an Annual General Meeting, including co-option of members to the Board.
By Order of the Board

Paul Smith
Company Secretary                                                                             2 May 2024
For and on behalf of The Insolvency Practitioners Association 
46 New Broad Street, London, EC2M 1JH





	Notes to the Notice of Annual General Meeting 
Appointment of proxies
1 As a member of the Association, you are entitled to appoint a proxy to exercise all or any of your rights to attend, speak and vote at the Meeting and you should have received a proxy form with this notice of meeting. You can only appoint a proxy using the procedures set out in these notes and the notes to the proxy form.
2 A proxy does not need to be a member of the Association but must attend the Meeting to represent you. Details of how to appoint the Chairman of the Meeting or another person as your proxy using the proxy form are set out in the notes to the proxy form. If you wish your proxy to speak on your behalf at the Meeting you will need to appoint your own choice of proxy (not the Chairman) and give your instructions directly to them.
3 If you do not give your proxy an indication of how to vote on any resolution, your proxy will vote or abstain from voting at his or her discretion. Your proxy will vote (or abstain from voting) as he or she thinks fit in relation to any other matter which is put before the Meeting.
Appointment of proxy using hard copy proxy form
4 The notes to the proxy form explain how to direct your proxy how to vote on each resolution or withhold their vote.
To appoint a proxy using the proxy form, the form must be:
· completed and signed;
· sent by email to membership@ipa.uk.com ; and
· received by the Association no later than 12 noon on 29 May 2024.
Electronic appointment of proxies
5 As an alternative to completing the hard-copy proxy form, you can appoint a proxy electronically by email to membership@ipa.uk.com giving your full name and membership number for authentication purposes. For an electronic proxy appointment to be valid, your appointment must be received by the Association no later than 12 noon on 29 May 2024.
Changing proxy instructions
6 To change your proxy instructions simply submit a new proxy appointment using the methods set out above. Note that the cut-off time for receipt of proxy appointments (see above) also applies in relation to amended instructions; any amended proxy appointment received after the relevant cut-off time will be disregarded.
Where you have appointed a proxy using an emailed proxy form and would like to change the instructions please email a revised proxy form and notify membership@ipa.uk.com accordingly.
If you submit more than one valid proxy appointment, the appointment received last before the latest time for the receipt of proxies will take precedence.
Termination of proxy appointments
7 In order to revoke a proxy instruction you will need to inform the Association by the following method:
· By sending a notice clearly stating your intention to revoke your proxy appointment and giving your full name and membership number, for authentication purposes, to membership@ipa.uk.com by email. In the case of a member which is a company, the revocation notice must be executed under its common seal or signed on its behalf by an officer of the company or an attorney for the company. Any power of attorney or any other authority under which the revocation notice is signed (or a duly certified copy of such power or authority) must be included with the revocation notice.
The revocation notice must be received by the Association no later than 12 noon on 29 May 2024.
If you attempt to revoke your proxy appointment but the revocation is received after the time specified then, subject to the paragraph directly below, your proxy appointment will remain valid.
Appointment of a proxy does not preclude you from attending the Meeting in person and voting.  If you have appointed a proxy and attend the Meeting in person, your proxy appointment will automatically be terminated.
Communication
Except as provided above, members who have general queries about the Meeting should email queries to membership@ipa.uk.com 
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Description automatically generated]
The Insolvency Practitioners Association (the ‘Association’)
Company No. 1151132
PROXY NOTICE
This proxy notice should be returned to the Company Secretary, via membership@ipa.uk.com, to reach them no later than 12 noon on 29 May 2024.

I, ………………………………………………………………
of ………………………………………………………………….
being a firm member of the above-named Association, hereby appoint ……………………………………………………………………………. of ………………………………………………………………………………….....................................................or, failing them,
the Chair of the meeting as my proxy to vote in my name and on my behalf at the Annual General Meeting of the Association, to be held on 30 May 2024 and at any adjournment thereof.
I direct my proxy to vote as follows:
(INDICATE WITH AN X IN THE BOXES BELOW)
	
	ORDINARY RESOLUTIONS:
	For
	Against
	Vote Withheld

	1
	That the Report of the Board and the Financial Statements of the Association for the year ended 31 December 2023 are approved and adopted
	
	
	

	2
	That the appointment of auditors be delegated to the Board
	
	
	

	
	Unless otherwise instructed, the proxy may vote as they think fit or abstain from voting. This proxy shall be void if I personally attend the meeting

	
	Signed










	Notes to the proxy form
1. As a member of the Association you are entitled to appoint a proxy to exercise all or any of your rights to attend, speak and vote at a general meeting of the Association. You can only appoint a proxy using the procedures set out in these notes.
2. Appointment of a proxy does not preclude you from attending the meeting and voting in person. If you have appointed a proxy and attend the meeting in person, your proxy appointment will automatically be terminated.
3. A proxy does not need to be a member of the Association but must attend the meeting to represent you. To appoint as your proxy a person other than the Chair of the meeting, insert their full name where indicated. If you sign and return this proxy form with no name inserted, the Chair of the meeting will be deemed to be your proxy. Where you appoint as your proxy someone other than the Chair, you are responsible for ensuring that they attend the meeting and are aware of your voting intentions. If you wish your proxy to make any comments on your behalf, you will need to appoint someone other than the Chair and give them the relevant instructions directly.
4. To direct your proxy how to vote on the resolutions mark the appropriate box with an 'X'. If no voting indication is given, your proxy will vote or abstain from voting at their discretion. Your proxy will vote (or abstain from voting) as they think fit in relation to any other matter which is put before the meeting.
5. To appoint a proxy using this form, the form must be:
· completed and signed;
· sent by email to membership@ipa.uk.com, rather than posted, due to the Secretariat exceptionally working from home, and
· received by the Association no later than 12 noon on 29 May 2024.

6. Any power of attorney or any other authority under which this proxy form is signed (or a duly certified copy of such power or authority) must be included with the proxy form.
7. If you submit more than one valid proxy appointment, the appointment received last before the latest time for the receipt of proxies will take precedence.
8. For details of how to change your proxy instructions or revoke your proxy appointment see the notes to the notice of meeting.
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